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Job Description
Chief Financial Officer

Position

The Chief Financial Officer (CFO) is responsible for leading, managing and coordinating all financial matters of Greater Minnesota Housing Fund.  The CFO will report to and work closely with the President. In addition, the CFO will partner with the senior leadership and the board of directors to develop and implement strategies across the organization. 
The CFO is responsible for maintaining the financial statements of the organization and for servicing the Loans disbursed by the organization. The CFO, with the assistance of the Director of Lending & Programs will also oversee all compliance and recognition for government (federal and state) contracts and private grants. The CFO must be able to adapt to a continually evolving environment and thrive in an autonomous and deadline-oriented workplace while managing an accounting and finance staff of three people. The CFO will play a key role in the development of new capital market structures and vehicles in coordination with the management team.
Responsibilities
Accounting, Compliance and Administration
· Manage day-to-day finance and accounting operations of the organization, ensuring effective policies, procedures, internal controls, and effective systems are maintained. 

· Ensure timely and accurate financial reporting for federal and state funders, foundations, management team and board of directors, including preparation and presentation of monthly and annual financial statements.

· Manage and report on lending, administrative and organizational compliance to funders and investors, including the Department of Treasury Community Development Financial Institutions (CDFI) Fund, banks and foundations, and ensure annual recertification as a CDFI and renewal of GMHF’s high Aeris rating.

· Be knowledgeable of all CDFI Fund related federal compliance regulations. Identify and communicate potential compliance concerns, work closely with management team, lending team, and finance team to maintain good standing as a CDFI. Evaluate GMHF’s performance relative to CDFI peers. 

· Lead and coordinate audits and proper filing of tax returns. Ensure legal and regulatory compliance regarding all financial functions. 
· Report to the management team, Finance Committee and full board of directors on financial health of the organization, including budget, investments, lending and program operating activities.
Financial Management
· Oversee day to day financial operations, including cash flow management for operation and lending activities,  revise quarterly & annual cash flow projections for efficient cash flow planning to ensure availability of funds as needed and optimization of investments. 
· Oversee lending activity levels to ensure timely loan closing, and fund transfers.

· Oversee asset management of outstanding loans and equity investment project portfolios. 
· Develop and utilize forward-looking, predictive models and activity-based financial analyses to provide insight into the organization’s operations and business plans. 

· Administer development and monitoring of program and operating budgets.
· Assist and collaborate on funding and fundraising activities, serve as point of contact for financial due diligence with funders, review covenants and other terms in funding agreements. 

· Oversee investments with investment advisor, monitor and manage cash flow needs, effective asset allocation of investments, ensure effective investment policy, manage recommendation to CEO, Finance Committee and Board. Review investment manager performance reports for compliance with goals and investment policy. Conduct investment advisor RFPs & selection process. 

Strategic Business Development, Funder and Investor Relations
· Develop annual and multi-year capital plans for new grant revenue, debt capital, joint financing partnerships, and other sources of capital for the organization.
· Develop capital market solutions to expand the scale of the financing activities, support the creation of new programs and products and  initiatives, and apply capital markets methods to create new financing facilities and relationships with banks, foundations, and other financial institutions interested in impact investment partnerships.
· Represent the organization to financial partners, including, investors, foundation executives, auditors, public officials, etc.

· Remain up to date knowledge of all critical IRS, CDFI and nonprofit audit matters, GAAP rules, and state and federal regulations regarding non-profit and CDFI related matters.
Required Experience
· Ten or more years of experience in finance, accounting, audit, treasury, investments, business development and management, and strategic business and product development. 

· Ability to manage multiple, competing priorities and facilitate the work of a professional team.

· Knowledge & experience in real estate development housing and/or business finance.

· History of managing growth, aligning operations to support strategic business priorities. 

· Proven track record of problem-solving, resourcefulness and exceeding set goals.

· Effective planning and deadline orientation to business management and operations. 

· Ability to think strategically, anticipate future trends, consequences and build the organization framework to address dynamic circumstances. 

· Driven by mission.
· Excellent communication, facilitation, negotiation skills.

· Strong community relations, board relations, management teamwork, and client relations skills.
· Expert in office software, accounting software, ability to learn additional core programs.
About Greater Minnesota Housing Fund 

Greater Minnesota Housing Fund (GMHF) is a 501(c)(3) non-profit financial intermediary established 1996 by The McKnight Foundation and Blandin Foundation to address affordable housing needs in Minnesota.  To date, GMHF has provided over $350M in lending capital and equity investments of over $200M. 
GMHF operates a $90M loan fund to support the financing needs of non-profit and for-profit developers. Financing activities include loans for pre-development, acquisition, construction, bridge, mezzanine and first mortgage financing. Annually, GMHF’s loan fund provides financing of $50M -$80M, and raises additional debt and equity annually to meet the growing need for low cost capital. 

GMHF operates Minnesota Equity Fund (MEF), a Low Income Housing Tax Credit (LIHTC) financing vehicle. Minnesota Equity Fund typically invests $30M annually to address current demand and will expand to deliver $50M annually in 2021-2025. 

GMHF also operates the NOAH Impact Fund, for the acquisition and preservation of naturally occurring affordable housing in the Twin Cities metro area. The NOAH Impact Fund provides financing of $10M -$15M per year and is now fully invested in NOAH properties with over 700 units under ownership and management. NOAH Fund II is currently being capitalized and will be operational in Q3 of 2021. 

GMHF is certified by the Department of Treasury as Community Development Financial Institution (CDFI), holds an Aeris Rating of “4-Stars, AA, Policy Plus”, and is a member of the Federal Home Loan Bank of Des Moines. GMHF utilizes FHLB capital to manage its lending needs.  Greater Minnesota Housing Fund values an organizational culture built on collaboration, mutual accountability and partnership with other organizations and leaders in the affordable housing field.
Contact:

Rebecca Martin

Chief Operations Officer (COO)

rmartin@gmhf.com
651-350-7229
